
Formulas Online 

Searching for Submissions, Samples, and Formulas 
This document discusses the basic information for searching for submissions, samples, and 
formulas in the Formulas Online system. This document includes the following information: 

• Quick Searches 
• Advanced Searches 

Quick Searches 

There are three types of quick searches in the Formulas Online system: 

• Search for Submissions 
• Search for Samples 
• Search for Formulas 

Search for Submissions 

►Note:  You may search for submissions in the Formulas Online system for which you have the 
privilege to access. 

Follow these steps to perform a search for a submission: 

1. Enter the Submission ID in the search text field. 

►Note:  Enter a minimum of 4 numbers of the Submission ID followed by the “%” special 
character to perform a wildcard search. 

2. Select Submissions from the search drop-down list.  See Figure 1. 

►Note:  By default, Submissions will be selected. 

Figure 1: Search for Submissions – Enter Search Criteria 

 
3. Select the Search button.  The search results display.  See Figure 2. 
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Figure 2: Search for Submissions – Search Results 

 
4. Select the Submission ID link.  The submission displays with the Main tab selected.  See 

Figure 3. 

Figure 3: Search for Submissions – Submission Detail (Main Tab) 

 

Search for Samples 

►Note:  You may search for samples in the Formulas Online system for which you have the 
privilege to access. 

Follow these steps to perform a search for a sample: 

1. Enter the Sample ID in the search text field. 

►Note:  Enter a minimum of 4 numbers of the Sample ID followed by the “%” special character 
to perform a wildcard search. 
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2. Select Samples from the search drop-down list.  See Figure 4. 

Figure 4: Search for Samples – Enter Search Criteria 

 
3. Select the Search button.  The search results display listing the submissions containing the 

Sample ID.  See Figure 5. 

Figure 5: Search for Samples – Search Results 

 
4. Select the Submission ID link.  The submission displays with the Main tab selected.  See 

Figure 6. 
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Figure 6: Search for Samples – Submission Detail (Main Tab) 

 
5. Select the Samples tab.  See Figure 7. 

Figure 7: Search for Samples – Submission Detail (Samples Tab) 

 
6. Select the Sample ID link.  The Sample pop-up window displays.  See Figure 8. 
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Figure 8: Search for Samples –Sample Pop-Up Window 

 

Search for Formulas 

►Note:  You may search for formulas in the Formulas Online system for which you have the 
privilege to access. 

Follow these steps to perform a search for a formula: 

1. Enter the TTB Formula ID in the search text field. 

►Note:  Enter a minimum of 4 numbers of the TTB Formula ID followed by the “%” special 
character to perform a wildcard search. 

2. Select Formulas from the search drop-down list.  See Figure 9. 

Figure 9: Search for Formulas – Enter Search Criteria 

 
3. Select the Search button.  The search results display listing the submissions containing the 

Formula ID.  See Figure 10. 
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Figure 10: Search for Formulas – Search Results 

 
4. Select the Submission ID link.  The submission displays with the Main tab selected.  See 

Figure 11. 

Figure 11: Search for Formulas – Submission Detail (Main Tab) 
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Advanced Searches 

There is one type of advanced searches in the Formulas Online system: 

• Search for Submissions/Formulas 

Search for Submissions/Formulas 

►Note:  You may search for submissions/formulas in the Formulas Online system for which 
you have the privilege to access. 

Follow these steps to perform a search for submissions/formulas: 

1. Select the Advanced Search link next to the Search button.  See Figure 12. 

Figure 12: Search for Submissions/Formulas – Advanced Search 

 
The Search Submissions and Formulas page displays.  See Figure 13. 

Figure 13: Search for Submissions/Formulas – Search Submissions and Formulas 
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2. Enter or select the search criteria in the available fields. 

►Note:  Press the CTRL key to select multiple values from the drop-down lists.  Use the “%” 
special character to perform a wildcard search. 

►Note:  Product/Class Type changes based on the Commodity type selected.  Other available 
search criteria displays based on the Submission Name selected. 

3. Select the Search button.  The search results display listing the submissions matching the 
search criteria.  See Figure 14. 

►Note:  Select the Clear button to clear the available fields. 

Figure 14: Search for Submissions/Formulas – Search Results 
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