COLAs Online

Prepare Images for Upload

Images should be prepared before upload in COLAs Online. Each image file must:

o Have a file type of JPG or TIFF (file extensions: .jpg/.jpeg/.jpe or .tif/.tiff)

e Not exceed 750KB in size

» Note: You may mouse-over the file in Windows Explorer to view the file type and size.
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Type

‘Windows Batch File
CLASS File

Text Document
Microsoft Word D...
Microsoft Word 9...
JPEG image
Microsoft Excel W...
Microsoft Excel 97...
Rich Text Format
Adobe Acrobat D...
JPEG image

Bitmap image
Microsoft PowerP...
Microsoft PowerP...
TIFF image

TIFF image

GIF image

Size

1KB

6 KB
1KB
10KB
26 KB
310 KB
9KB
17KB
31KE
47 KB
310 KB
15KB
T4 KB
183 KB
18 KB
18 KB
58 KB

e Have a compression/quality ratio set at Medium (7 out of 10 or 70 out of 100)
» Note: When saving a JPG file, make sure the compression/quality is set properly.

JPEG Qptions

hdatte:

Image Cptions

Ciuality:

srnall file

» Note: TIFF files should not be saved with JPG compression.

e Utilize colors in the RGB color mode, not colors in the CMYK color mode
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» Note: When setting a color mode, make sure RGB is selected.

it Image Enhance Layer Select Filter View Window Help

Rotate

Transform

Crop

Divide Scanned Photos

Resize

Mode Bitmap...
‘onvert Color Profile Grayscale

Infeved Color...

Magic Extractor.. Al+Shift+Curl+V o RGE Color

8 Bits/Channel

Color Table...

e Have no surrounding white space or printer's proof detail; this must be cropped out

POM G

DISTILLED FROM RYE
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POM CREEK DISTILLING COMPANY, LLC
PURCELLVILLE, VA

POM CREEK DISTILLING COMPANY, LLC
PURCELLVILLE, VA

SO%ALC, BY VOL.

50% ALC. BY VOL.

» Note: After uploading a file to COLASs Online, select the link to ensure that the file uploaded correctly
and the image is clear and readable. Occasionally, uploaded label image files may become corrupted or
distorted. If this occurs, remove the file, re-save the file with a different compression/quality ratio, and

then re-attempt the upload.
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