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COLAs Online 
 

What’s New in COLAs Online 4.13 (Industry Members) 
 

 
The following system updates and new functionalities are included in Version 4.13 
of the COLAs Online system: 
 

• Display Image File Upload Guidelines for label compliance on the 
right side of the screen. 

 In Step 3 of the COLAs Online application while uploading a label 
image file, an Industry Member will no longer have to exit out of the 
file upload pop up for guidelines, as it will display on the right hand 
side of the screen. They can also choose to close out the guideline.  
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• Addition of DBA Trade Name Drop Down List  
 An Industry Member submitting a COLAs Online application has the 

option to select a DBA Trade Name from a drop down list if it is 
available under their Permit ID. The list is populated with Trade 
Names the Industry Member has on file for that permit in Permits 
Online. 
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 If there is no DBA Trade Name in the drop down list, it can be added 
in the free text field by clicking on the checkbox underneath the drop 
down list. Please note that if COLAs is sent back for correction and 
industry member wants to select DBA Trade Name from the drop 
down list, the box needs to be unchecked.  
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• Qualification when DBA Trade Name is added 
 When an industry member manually enters a DBA Trade Name not 

available in the drop down selection, a DBA Trade Name qualification 
will be included in the COLAs Online application. When the Industry 
member submits the application, member will not see the 
qualification until the COLAs Online Application is approved or is sent 
back for correction, then they will be able to open up the printable 
version displaying the qualification. 
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