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TTB Disclaimer

This information is being presented to help the public understand and
comply with the laws and regulations that the Alcohol and Tobacco Tax
and Trade Bureau (TTB) administers.

It is not intended to establish any new, or change any existing,

definitions, interpretations, standards, or procedures regarding those
laws and regulations.

In the case of any conflict between any statement in this presentation
and a TTB statute or regulation, the terms of the regulatory or statutory
text will prevail.

In addition, this presentation may be made obsolete by changes in laws
and regulations.

Please consult the applicable laws and regulations for the most current
requirements.
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Overview

» International Affairs Division

»How to obtain a TTB permit
» Certificates that aren’t available on myTTB

»How to get access to the Electronic Export
Certificate System

» Creating an Electronic Export Certificate

» Locating or surrendering an Electronic Export
Certificate

» Export Resources
» Contact Information
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Purpose

This webinar is being provided to all industry members as a
basic guide to preparing and obtaining electronic export
certificates. It is aimed at people who are new to the process
on obtaining an electronic export certificate.

As a result of receiving this webinar, it is intended that
industry members will increase their understanding of the
electronic export certificate process and TTB’s requirements
for processing, which will reduce the number of delays and
rejections and result in a faster turnaround time.
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International Affairs Division
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Export Certificates

We assist industry members seeking to export their
products by providing export certificates, or
documents, that are often required by foreign
governments in order for U.S. alcohol beverage
products to be imported into a foreign market.

TTB provides export certificates as a service.
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How to obtain a TTB permit to export

If you want to obtain an export certificate from TTB, you
must have a TTB permit, registry or brewer’s notice
number. In order to obtain a TTB permit, registry or
brewer’s notice number please review this website:
https://www.ttb.gov/ponl/permits-online.shtml.

Using Permits Online is the fastest way to obtaina TTB
permit. If you need assistance with Permits Online,
please contact 1-855-882-7665 or email
Permits.Online@ttb.gov.
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Export Certificates that aren’t available

under the Electronic Export Certificate
System

» Consolidated Chinese Wine Export Certificate

»APEC Model Wine Certificate

»VI1 Form

»TTB F 5110.42 (Certificate of Authenticity Bourbon Whiskey)

»TTB F 5110.58 (Certificate of Origin and Age of Distilled Spirits)

>BCer_t|i)ficate of Origin and Typicity (typically used for shipments to
razi

*These certificates aren’t currently available thru the electronic
export certificate system and must be submitted to
exportcertificates@ttb.gov with a prepaid shipping label.
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How to get access to the myTTB
Electronic Export Certificate
System
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How to get access to the myTTB Electronic
Export Certifi cate System

| O Alcoh npu Claim System s Here - Create yuumyr‘l‘[HAccoumNow
Fae - - s 4 o e T

Secure Access to TTB's Online Services

Go to the myTTB S e ||
website at my.ttb.gov.
Go to the Export = =

Certificates box and F——
click on Sign in to

myTTB.

Export Cartificates Quick Links CBMA Imports Quick Links
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How to get access to the myTTB Electronic
Export Certificate System

Create an account
with Login.gov or YIS Sign 1t

O LOGIN.GOV ID.me

I D [} I I le . When should | use Login.gov? When should | use ID.me?

« |rzpresent a Foreign Producer who nesds to make « |have used ID.me to verify my identity inmyTTB or

assignments to my US. importer or i .
« |donot have a U.S. Social Security Number and |

« |have aUS. Social Security Number and | represent an represent an importer who needs to submit CBMA

[ ] [ ]
mporter who needs to submit CBMA import claims for import claims for refunds or a TTB-regulated industry
O r I I l O re I I l O rI I l a I O I I refunds or a TTB-regulated industry member whe needs member who needs to generate export certificates that
to generate export certificates that foreign markets foreign markets may require for U.S. alcohol beverages.

may require for U.S. alcohol beverages.

on how to setupan s
. - Lo ]
account, please visit  ccumicom

Create an account with Login gov Create an account with ID.me*
[} [} [}
° °
m vtt a Ct I V a t e e n t I t y MNote: myTTE is a new TTB online system and is separate from Permits Online, Formulas Online, or COLAs Online
-

equire additional steps and

fore you can access myTTE
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How to get access to the myTTB Electronic
Export Certificate System

Once the account is
created, you can sign Signiin to your account
in with Login ID or '
ID.me.

Or sign in with

idme

login.gov

ponl
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Creating an Electronic Export
Certificate
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Creating an Electronic Export
Certificate

Once you are logged into myTTB, you will
automatically be on your dashboard.

You will then cIck on Export Certificates.

Mz

Dashboard  Importer  Export Cerfificate

AT Deshhord

© CBMA Claims s now available!
You zan o submit ‘efund claims bessd on CBIA tax bsnefs that Forsign Predcors have assignad foyour entity

Welcome to myTTB

Modules

ELECTRONIC EXPORT CERTIFICATES | NOV 2023 ALCOHOL AND TOBACCO TAX AND TRADE BUREAU



Creating an Electronic Export
Certificate

Export Certificate

Scroll down to the
bottom and click on R —

ertificate form to creste a new cartificate.

@ Share and verify certificate

the button where it

an be used to veriy it.

says Create Sl
Certificate.

Certificates
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Certificate type

Creating an Electronic Export

Certificate

-Select certificate -

<>

Exported by

Permit, Registry or Brewer's Notice Number

-Select number-

Company

Address
If you do not see the address you are looking for
you will need to update your address in PONL.

You will then select the type of
Certificate you want for this
export. (i.e., Certificate of
Authenticity, Free Sale, Health,
Manufacturing Process,
Sanitation, Bottling, Sanitary,
Origin, Age, and Origin and Age)

Next, you will select the TTB
permit, registry, or brewer’s notice
number for the exporter. Once
selected, the name of the
Company and their address should
auto populate from Permits
Online (PONL). If the address is
not correct, you will need to
update it in PONL.
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Once you have
entered the exporter
information, you will
need to provide all
the information for
the foreign importer.

Creating an Electronic Export
Certificate

Shipped to

Company

Country

Company address line 1
Street address or P.O. Box

Company address line 2 (optional)

Apt, suite, unit, building, floor, etc.

City

State/Province/Region (optional)

Zip/Postal code (optional)
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Creating an Electronic Export
Certificate

Products

Provide description of o
What IS belr.]g Shl fed, ce};tificate. y’OL-,I maye_:\)teri_nform?t_ionaboyteach
a nd the n CI ICk A product associated with this certificate using the

fields below. Select "Add product” to enter each

product. If you made a
mistake, click remove on escripton, kind and type G
the right-hand side under

the Action tab. You can Number o cases

add up to 8 products for

it to fit completely on one  comanersicase

page.

Bottle/Can Vol.

**1f you want to register

a product with the et
|mport|n country,Just

provide the description
and click Add product.
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Creating an Electronic Export
Certificate

o ) Number of ) Bottle/Can )
Description, Kind, and Type - s Containers/Case ¢ s Action §
Cases Vol.

Apple flavored vodka--30 % alc/vol 25 6 750 ml Remove
Corn whisky --42% alc/vol 1 6 1L Remove
Gin--40% alc/vol 10 6 750 ml Remove
Grain neutral spirits--95% alc/vol 1 4 1L Remove
Grap?e brandy (aged 3 years in oak barrels) -- 6 5 375 ml Remove
42% alc/vol
Rum--45% alc/vol 4 6 750 ml Remove
Straight Bourbon Whisky (aged 4 years in

_ 10 6] 1L Remove
charred, new oak barrels)--40% alc/vol
Vodka--40% alc/vol 20 6 750 ml Remove

Rows per page: 10 v 1-Bof 8
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Creating an Electronic Export

Certificate
|f additiona | |a nguage At allangua B berequired
iS req u | red type It | N Sneimpt W ovl e o e ottt ooy e
th e a d d itio’n a | Isfuos p{ it U[Wb Heer s o et ocment s
language box and
t h en C | | C k P revi ew Ao g o e on et

certificate.

You will have the
option to edit it if you
need to make any

changes.

Previe ot

ELECTRONIC EXPORT CERTIFICATES | NOV 2023

ALCOHOL AND TOBACCO TAX AND TRADE BUREAU



Creating an Electronic Export
Certificate

You will then click the box veview Dxport Certificate
under Product —ES S S
Certification.

Then click Generate

certificate. ot

*If you need to edit any P

of the information, please -
click the Edit information - z
box. You will then be able |

to make changes before T

the certificateis ~ °© e
generated. -
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Creating an Electronic Export
Certificat

You will then see a o |
screen with your e—
Certificate ID. ==

Addrmax

You will also see a QR Lnen
code that can be —————
scanned to verify the e |
authenticity of the

certificates. The link

can also be used. E—
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Creating an Electronic Export
Certificate

At the bottom of the ~ prev
b ool e Todacea T and T Bures (TT8) ofthe 5. Deariment of e Tressury canfim tht the produces eaportr i fed
0n s cet it bl & permitegifefonrwer'snoice sued by T gz i byt permit ey e nofca rumber
S Creenl yOu have the Lsted on{h arfficateand tha the "'C"'aIC‘:'ZE-.'.I‘Eii.SC'IE::'GIJLCIESZESEIJC‘J'EZ'?E-:".E'.G'E”E:i33".'93'3-JL:E'913E-'|:-'
[ ]
option to download

t h e Ce rt | f| C a te a S a Completed o Novemhe 32023

PDF or print the
completed certificate. -

iractar, Internationsl Affars Diision

Aleahol znd Tobaceo Tax and Trade Buresy
31065t W Bax 12
Washington, 0C 20003
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Locating or Surrendering an
Electronic Export Certificate
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Locating or Surrendering an
Electronic Export Certificate

Certificates

TO I O C a t e a C e rt I fl C a t e 7 View and save active certificates by clicking on the linked certificate number under the Certificate # column. Use the Surrender
p | e a S e i n p u t t h e I a St action towithdraw or remove a certificate. Note: Surrendered certificates are no longer available o share.
4 digits of the

certificate ID number.

Certificate # s Type $  Destination =  Action H

If yO U I O St a P D F O r TT8-EC-23263-77654 Certificate of Manufacturing Process Afghanistan Surrender v
WO u | d | i ke to p ri nt it TTB-EC-23198-65075 Certificate of Sanitation Akrotiri Surrender v
M M M TTB-EC-23199-02058 Certificate of Age Akrotir Surrender v
again, just click on - e :
o o TTB-EC-23195-60850 Certificate of Authenticity Akratiri Surrendered v
the certificate ID

TTB-EC-23220-89038 Certificate of Authenticity Akrotiri Surrendered v
n u I I l be r' Rowsperpage: 5 v 1-5of00 Next »
Export v
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Locating or Surrendering an
Electronic Export Certificate

If you want to surrender
the certificate, please enter
the certificate ID and click
on Surrender. In the popup
box, click Yes to verify that

you want to surrender this Are you sure you want 1o surrender the certificate TTB-
certificate. L
EC-23307-94816 from your active certificates?

Certificate Surrender

Once finished, it will show
the date it was

surrendered. You will no
longer be able to use, print, Cancel
or download the certificate.
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Export Resources
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Resources

Web Guidance —

o www.ttbh.gov/itd/export-documents-certificates

FAQs —

 www.ttb.gov/resources/faqs/alcohol#ecp

User Guide —

 www.tth.gov/itd/electronic-export-certificate-user-guide
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TTB Newsletter

The TTB Newsletter (https://www.tth.gov/tth-
newsletter) is our weekly electronic news source.
Each edition contains the top TTB news of the week
and other helpful information about TTB and the

federal alcohol and tobacco laws and regulations we
enforce.

It is a great way to keep up to date with the latest
from TTB!
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Other Export Resources

e U.S. Department of Agriculture - Foreign
Agricultural Service — fas.usda.gov

e U.S. Department of Commerce - International
Trade Administration -- Export.gov

* U.S. Department of State — www.state.gov

ALCOHOL AND TOBACCO TAX AND TRADE BUREAU
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Questions?

If you have any export certificate questions, please
see our frequently asked questions at
https://www.ttb.gov/fags/alcohol#ecp.

If you have any questions or concerns with the
information provided in this webinar, please email
your inquiry to exportcertificates@ttb.gov.
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Contact Information

TTB National Revenue Center
°* Phone: 877-882-3277

* Contact NRC Online (https://www.ttb.gov/contact-nrc)

TTB International Affairs Division
* Phone: 202-453-2260
* Contact IAD Online (https://www.ttb.gov/contact-iad)

Rani J. King
* Phone: 202-453-2165

° Email: exportcertificates@ttb.gov *This is the best method to
reach me.
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Please take a few minutes to
provide feedback on this session:

https://www.ttb.gov/survey

OFy0

L

o] o1
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