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Copy my application? 
 

If your application has been Abandoned or withdrawn you may use the “Copy 
Feature” within Permits Online to duplicate the application you originally 
submitted.  This feature affords you the opportunity to review the application and 
make any necessary edits before submittal.   To “Copy” your application, Log in 
to Permits Online and follow the general steps below: 

 Use the “Search Your Applications” button to find your application 

 

 Place a “checkmark” in the box next to the application tracking number you 
wish to Copy and then click the “Copy Record” link.  NOTE:  You can only 
copy the “Initial Tracking Number” application, not the Tracking Number 
TTB gave you after Acceptance of your Initial Application. 

  

 

 

 

 

 

 



 
 You will see a screen showing sections of the application that will be 

duplicated.  If you do not wish certain sections to be copied, simply remove the 
checkmark in the appropriate box and click the “Copy” button.   

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 You will then be presented with the application information.  You should review 

each page presented to you for accuracy and make any necessary edits.  Click 
the “Continue Application” button at the bottom of each page of the application.  
NOTE: You will be required to select a Method of Submission for each 
document listed in the “Statements and Documents” section. 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 After completing the “Statements and Documents” section, you will have the 

opportunity to review the application information one last time.  After you have 
ensured the application contains accurate information click the “Continue 
Application” button.   You will immediately receive an email stating TTB has 
received your application and be given an Application Tracking Number.  You 
will also be presented a “Warning box” as below alerting you to print your cover 
sheet containing your Application Tracking Number to include with any 
additional required documents to be mailed or faxed to TTB. 

    

 


