CREATING AN AMENDMENT WHICH INCLUDES A TABLE

The amendments containing a table are:

1.) Add/Remove Trade Name (located under the amended commodity dropdowns)

2.) Add/Remove Power of Attorney (located in All Commonly Filed)

3.) Add/Remove Signing Authority (located in All Commonly Filed)

4.) Add/Remove Variance or Alternate Method (located in All Commonly Filed)

5.) Change in Control (located in All Commonly Filed)

6.) Change in Officer, Director, Member or Stockholder (located in All Commonly Filed)

Sign into your Permits Online Account:

Click Search Your Applications. Locate the tracking number you wish to amend and click the Create Amendment link.
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Select the appropriate amendment type.
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Continue through the application to the amended information table (Amended Ownership Information, Amended
Signing Authority Information, Amended Power of Attorney Information...) you need to amend

AMENDED OWNERSHIP INFORMATION

Important!! Ownership percentage should equal 100%. Select "Add a Row" to enter additional individuals, companies and/or trusts

This information must be provided for every stockholder helding 10% or more, Scle Proprietor, Partner, Officer, Director, Trustee, Member and/er Managing
Member as well as for any Company or Trust holding ownership in the Company.
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The system will display your current approved information. There are two ways to amend your information.

1.) Mark the box before No Change and select Edit Selected.

2.) Scroll to the far right and select Edit from the Actions dropdown (shown below). Select Add or Delete from the
Actions dropdown.
Do not use Delete Selected or make changes to an existing row.
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Example 1: In this example, we are removing an individual with 100% ownership and replacing them with a trust also
holding 100% ownership.

When you follow steps 1 & 2 above, the following window will appear:
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If you need to make a change to this info, select Delete from the Action dropdown, scroll to the bottom of the window
and click Submit

The record will show as follows:
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Click Add a Row to enter the updated information. Be sure to select Add from the Actions Dropdown.
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Select Submit.

The record will show as follows:
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Repeat these steps as needed to document the application changes. Continue through the application until completed.
You will receive an email with your assigned tracking number once you have submitted the application.

Example 2: In this example, we are changing the percentage of ownership of an existing owner and adding an additional
owner.

We have marked the box before No Change and clicked Edit Selected

AMENDED OWNERSHIP INFORMATION

Important!! Ownership percentage should equal 100%. Select "Add a Row" to enter additional individuals, companies and/or trusts

This information must be provided for every stockholder helding 10% or more, Scle Proprietor, Partner, Officer, Director, Trustee, Member and/er Managing
Member as well as for any Company or Trust holding ownership in the Company.
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From the Action dropdown we selected Delete — to remove John Doe with 100% of ownership.
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We then clicked Add a Row and selected Add 2 Rows to add John Doe with 50% and Jane Doe with 50% of ownership.

Following is the result.

AMENDED OWNERSHIP INFORMATION
mporiantt? Ownersheg percartags shoubd squsl 100%. Sekect “Acd & Row" 10 enter addilicnal indhiduals, companies andiar trusts
THUST et o Proprietor, Parner, Officer, Direcior, Trusies, Member andior Manageng o Managing
Showing 1-3 of
Description
Hivei is ol Dirties Pescent
3 Officer'Cwner e : t List Tithe
|—| Action Offecen'Crwmer info Tracking Officer Oraner EiN First Middle Last Suffix Emal Pricaary Titie Additional if of Relation Company § Trust Woling
- Info Mo Clasaification Mome Mome Mame Address Tiles Dw[:n the Hamie Namie Stock-
Submitted? Proposed Inte=rest
Cperation
|_| Oelele Electonically OO0 Indivichaal JOHN CWNER il
vili Praiis 0
|' | Ml Iructivichasl JOHM DDE Paitnias 50
1:
|' | A Indivichanl JAME BOE Parner 50
| -

Repeat the step above for all tables needing amendments. Continue through the application until submitted.



