PERMITS ONLINE

TTB"s Online Qualification System

Permits Online

Generate and Save the Application Data Detail Report

You may generate and save an Application Data Detail report in XML format to share your application
information with other agencies such as state and local governments. This allows you to provide these
agencies proof of your TTB application in a format that lets them input that information in their own
systems.

Follow these steps to generate and save the Application Data Detail report in Permits Online:

1. Login to Permits Online.

2. Access the appropriate Permits Online application.

3. Select Reports and then select Application Data Detail from the Reports list. See Figure 1.
Figure 1: Select Application Data Detail in Reports List
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The Application Data Detail Report displays. The report includes the following information that is
relevant to the application:

Premise Address Information
Contact Information
Application Information
Application Table Information

» Note: Please make sure to check with your state or local government to determine if they will accept
your TTB application data in electronic format.

» Note: You will need to generate the file from any supporting OOI applications if the state requests it.
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4. Right-click in the report and select View Source. See Figure 2.

Figure 2: View Source in Application Data Detail Report
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The Application Data Detail report displays in Notepad. See Figure 3.
Figure 3: Application Data Detail Report in Notepad
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k?xml version="1.0" encoding="WINDOWS-1252" 7>
<!-- Generated by Oracle Reports version 11.1.1.6.0 -->
<INDSTYMERINFOFORSHARING_NEW=
<LIST_G_TRACKID>
<G_TRACKID=
<TrackingID>Iw-2013-00023</TrackingID>
<ApplicationType=aApplication for New wholesaler and/or Importer</applicationType=
<Applicationstatus>Pending</Applicationstatus>
<BusinessName>GENERTIC WHOLESALE STORE</BusinessMName>
<EIN />
<StreetName=Main</StreetName>
<City>Lexington</City>
<StatexKy</5tatex
<Zip>403051111</Zip>
</ G_TRACKID>
</LIST_G_TRACKID=
<LIST_CONTACT_TYPE=>
<G_CONTACT_TYPE>
<CONTACT_TYPE>Application Contact</CONTACT_TYPE>
<LIST_G_FNAME=
<G_FNAME>
<FULL_NAME=John Doe M</FULL_NAME>
<ADDRESS5>10 Main Street</ADDRESS>
<CITY>Lexington</CITY>
<STATE>KY</STATE>
<ZIP>=405051111</ZIP>
<FAX />
<EMAIL>john. doe@tth. gov</EMAIL>
</G_FNAME>
</LIST_G_FNAME>
</G_CONTACT_TYPE>
<G_CONTACT_TYPE>
<CONTACT_TYPE>Business Headguarters</CONTACT_TYPE>
<LIST_G_FNAME>
<G_FNAME>
<FULL_NAME />
<ADDRESS5>10 Main Street</ADDRESS>
<CITY>Lexington</CITY> -
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5. Select File > Save As. See Figure 4.
Figure 4: Save As for Application Data Detail Report in Notepad
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</ G_TRACKID>
</LIST_G_TRACKID>
<LIST_CONTACT_TYPE>
|| <G_CONTACT_TYPE>
<CONTACT_TYPE=Application Contact</CONTACT_TYPE>
<LIST_G_FNAME>
<G_FNAME=>
<FULL_NAME=John Doe M</FULL_NAME>
<ADDRESS>10 Main Street</ADDRESS>
<CITY>Lexington</CITY>
<STATE=KY</STATE>
<ZIP>405051111</ZIP>
<FAX />
<EMAIL>john. doe@tth. gov</EMAIL>
</G_FNAME>
M </LIST_G_FNAME>
</G_CONTACT_TYPE>
<G_CONTACT_TYPE>
<CONTACT_TYPE>Business Headgquarters</CONTACT_TYPE>
<LIST_G_FNAME>
<G_FNAME>
<FULL_NAME />
<ADDRESS>=10 Main Street</ADDRESS>
<CITY>Lexington</CITY> -
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The Save As dialog displays. See Figure 5.

6. Browse to the location you wish to save the file.
7. Enter the file name in the File name field.

» Note: It is recommended you use a file name that helps you better track the file. For example,
“My_TTB_application.xml.”

8. Select All Files (*.*) for the Save as type.

» Note: This keeps the integrity of the XML format and will keep it recognized as an XML file when
sent to other agencies.

9. Select the Save button.

Page 3



Generate and Save the Application Data Detail Report

Figure 5: Save As Dialog for Application Data Detail Report
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The Application Data Detail report is now available as an XML file you may send to other agencies.
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